
ARCHITECTURAL REVIEW BOARD 
MINUTES 

 
OCTOBER 19, 2016 

 
The Town Manager opened the meeting with a request to select a Chair and Vice 
Chair. 
 
Ginny Gardner nominated Gayle McIntosh, seconded by Amy Dew and Gayle was 
elected on a unanimous vote.  Ginny Gardner was nominated by Gayle for Vice 
Chair, seconded by Amy and her selection was also unanimous. 
 
 The Board then considered the request of Earl’s Automotive for a sidewalk 
sign.  Absent a picture of sketch of the proposed board, the ARB postponed any 
decision and requested the drawing for the next meeting.  This discussion reminded 
the Board that Bits N’ Bytes had never returned with revised drawings and asked 
that the applicant be notified of this deficiency and return to a future meeting. 
 
 The lack of uniformity and uses led to a request to gather information on 
how other localities regulate sandwich boards, which will be obtained before the 
next meeting. 
  
 The second request by Earl’s Automotive was also deferred as the Board did 
not have the measurement of the window or information on the location of the sign 
to determine if its placement would fall within the 50% coverage limitation. 
 
 The request of Disability Services of the Highlands to replicate the window 
signs currently at 419 Ridgeway to its new location at 519 Ridgeway, lettering 
only, was unanimously approved on a 4-1 abstention vote upon a motion by Amy 
Dew, seconded by Gayle McIntosh. 
 
Motion to adjourn       Time:  5:45 PM 
 
 


